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CIRCULAR
SUB: SUBMISSION OF BOARDING PASS AFTER AIR TRAVEL - Reg.

Reference is invited to Ministry of Finance, Department of Expenditure,
Govt. of India OM No. 19030/3/2014-E.IV dated 23.06.2020 prescribing
guidelines for submission of self declaration along with TA claims in case of
inability to submit the Boarding Pass after conducting the Air Travel.

With a view to simplify the procedure for processing of TA bills, now
onwards in any case if an employee be unable to submit the Boarding Pass along
with the TA bill, he can submit a Self Declaration Certification in lieu of boarding
pass along with the TA bill. The proforma for the Self Declaration is enclosed
herewith.

Before submission of the filled-in proforma, it must be counter signed by the
Reporting Officer/Controlling Officer. These instructions will be applicable in
respect of all journeys on tour performed after issuing of this circular.

It is being introduced to facilitate employees in genuine cases of inability to
submit boarding passes thus it should not be made practice.

\ Digitally signed by Debapati Saha

\\
w Chowdhury

Date: 2020.10.19 16:21:27 +05'30'

Enclosed: As above (Debap:).ti Saha Chowdhury)
Asst. General Manager (Pers)

Copy to:
1. All Regional Managers, Regional Offices.
2. All HODs, CWC, CO, New Delhi
3. PPS to MD/SAM to Dir (Fin)/Sr. PA to Dir (Pers)/PA to CVO, CWC, CO, New
Delhi
4. GGM (System), MIS Division, CWC, CO, New Delhi — for uploading the
circular on CWC website.
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Ay TR dad A F 91g AT 9w FA fFv IR F &g FH)

ed JA31e, eI [T, THR & FI.AT. H.19030/3/2014-3.1V At 23.06.2020 FT Teal o,
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HIYOT 95 ST = g feen-fader S fhe arw g
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W EU BT B SFAT R TE, 56 RAET HUFR / AEE SR ga)T gwreiRd
AT B TG TAE 30 IRYT &l ST el & are Tl Arm e & daer & ol gt |

SIfSeT O GEqd e H AT & arEdids AT H Ig HAAIRET HI FiAUr & fAw @y
fFaT T TET &, 37: 39 Feq & AT J™r A= AIfRw|
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T U (&aafer wmer )
ST HETISHUH(F1THF)

gfafafa:

1. @efr & geeues, &.97.1. ey srafe|

2. gafr RQamemeyeT, #.97.17., FOfAT FRTEE, A3 e

3. yey fAces & gy faeh dfug / g (facd) & aRse dere yeusw / e (F1f#ed) &

aRtss sl Herae/ HEg dakar dfRsEl & &6 wers, &.0.0. Pafha sy, 78 e

4. wHg HAeVeus (AFcH), tAmSTH faermer, &.a.fa, Ferfad e, a8 et - &af@, &

JeaEe W IRYT HIelIE el & foIv|
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SELF-DECLARATION CERTIFICATE IN LIEU OF BOARDING PASS

| (Name of the employee ......ceveeecevvrerenece e, , S/0 OF DJO v, ) hereby declare
and certify that:

1.

I have misplaced my Boarding Pass and do not have a digital/physical copy.

| have actually performed the onward journey on Tour from .......ccccecevvenennne. 1 (o SRS
(o] o IV (date) using the air ticket purchased by my office/by me vide PNR No.
....................... dated ......ceveeeeeee. issued by ..eeeeeee.. . (Name  of  Airlines
Company/Authorised Agency) to Visit .......ccccuveeeveevreeveiennns (address of the office visited).

| have actually performed the return journey on Tour from ........ccccocveuvenne.e. | (o JNSUUURURN
(o] o (date) using the air ticket vide PNR NO. ...coooveveveenennae dated
..................... issued bY ....ccceceeeeererereenene.. (Name of Airlines Company/Authorised Agency) to
ViSIE et (address of the office visited).

| further declare that | have neither claimed nor | will claim part or full of this claim for this
journey from any other source/office.

In case the above declaration given by me is not found true at any stage, | shall be liable to
disciplinary action under CWC (Staff) Regulations, 1986, as amended from time to time and
to refund the sum along with penal interest thereon to the Corporation

(Signature/Thumb impression)

Name of the Employee ........ccccueueun.....
(With CPF code)

Designation.......ccccvvcveiiecceveccee e
Name of the office ...ccoovvvervvcereenene.

Countersigned by Reporting/Controlling Officer
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